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Please scroll down for updates and recent enhancements to the new WCIE platform. Some of these
changes are detailed in short videos that are on the Help Desk page.

o Property Parcel Photo

Members can now hide the property parcel boundary photo if you do not want it displayed on the
listing.

Property Parcel

If this parcel boundary doesn't accurately reflect this listing,
please let us know. You can hide it from your listing
presentation using the option below.

Hide Parcel Map? O Yes o No

e Members now have the ability to re-order flyers on the listing edit form by a drag and drop.

o Manage Flyers
Members can now add and remove flyers to multiple listings at the same time.

o Listing Bulk Edit Feature
Members and company admins now have the ability to edit multiple fields for a listing such as

primary use, price, available date, expiration date, etc.

Bulk Edit

Follow the steps below to apply a change to multiple listings at the same time.

1. Choose the field you'd like to edit

Fleld Primary Use

List Price
Asking Rent
Lease Type
Available Date

2. Select which listings to change
Type
[ For sale

- Listing Remarks (Public)
J suite 1
O Annual Taxes

[ suite 5 Office

O suite s Office
[ Floor 2, Suite Uppet Storage + Office Office
[ suite Upper Storage Office

D Sulte 2 Office

Tegsleall

3. Choose the new value to be applied to all selected listings

Primary Usz®

o | 1Y


https://members.catylist.com/tutorials

e Members and company admins now have the ability to generate a CSV spreadsheet for their listing
inventory.

Inventory Report

This will generate a report of all your listings.

Choose a format:

Single Line (CSV)

D Include off-market listings (expired, withdrawn,
hold)
D Include sold/leased transactions

Cancel Submit

e Members can now modify a portion of their broadcast emails subject line.

®

Custom Information

Compose a description to be included in the email subject, and a custom title and message to be included in the
body of your broadcast email.

Email Subject: Office for Lease in Houston (794 SF) - This Part Is Customized - CommGate Broadcast

Email Subject Description (Optional)

This Part Is Customized|

Title

Office for Lease in Houston (794 SF)

Message




o Saved Search email notifications

Saved searches will alert the member when a newly added listing matches a saved search. Now

these will also include listings that were recently updated changes to important fields such as

price, size, types, status, agent.

Custom Information

body of your broadcast email.

Email Subject Description (Optional)

Email Subject: Office for Lease in Houston (794 SF) - This Part Is Customized - CommGate Broadcast

Compose a description to be included in the email subject, and a custom title and message to be included in the

This Part Is Customized|

Title

Office for Lease in Houston (794 SF)

Message

‘ 4= Back \

e Changes were recently made to the size inputs for certain fields so that the number and unit are

separated. The unit will default to acre or square foot depending on the space or property

category (acres for land /farm ranch, SF for all others).

Physical Characteristics

# Total Available ® 100

Property: 4,966 SF

# Divisible Yes ¥ || 2
Entire Floor O Yes O No

Load Factor

Acre -

Acre =

Park

Rest

Offic

Yard



Photo Management Changes
These changes are meant to give members more control over the photos associated with the

properties/listings they represent. Users can now:

‘Remove unwanted property photos (ie. low-quality Google snapshots)
in most cases.

-Designate some listing photos (like shots of the exterior or common
areas) to be shared on all their listings for a property (without sharing
those photos on listings associated with agents from other companies).
-Select one of their listing photos to override Catylist’s property photo
(in search results, etc) in most cases.

These new changes allow members to add Common Listing Photos. Listing photos designated as
common will be shared on all your listings for a particular property. These common photos should
be shots of the exterior or common areas of the building/property. Members can also still add
Specific Listing Photos, which should be shots of the interior of a specific space.

When editing a listing, users will now be able to manage these two types of listing photos
(common on left, specific on the right). Members can drag and drop photos to switch them
between being “common” or “specific”, to select a primary, or to change their order.

Listing Photos & Manage Photos
Common Listing Photos Photos for this specific listed space

These will be displayed on all of your company'’s listed These will be displayed only on this listed space and
spaces for this property and are typically exterior typically include interior photos. Drag to reorder.
photos.

“ This is the primary common photo. It will

be the default photo on the property in
search results and detail views.

~ x Remove Primary




Company logos will now display on the top right of all PDF reports when generated.

Office For Lease KRS =

Koon Property Group 141 East Town Street, Suite 310 Columbus, OH 43215 | 614-461-0911

1400 Goodale Blvd | Offce: General For Lense |
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Listing Details | Office For Lease Description
Suite 110 Vacant No Please contact the agent for more information
Sublease No Available Date 10/01/2023 #hout e propeny.

Total Available Space  7.296 SF Davs On Market 1dav



« Members now have the ability to add/edit titles and accreditations to their profiles.

Edit Public Profile for Paul Brockmeyer

All change requests will be reviewed by research staff.

Profile Photo

‘ Upload ‘

Full Name

Paul Brockmeyer

Title

Personal Real Estate Corporation

Accreditations

CCIM, SIOR

Email

natlmeatulist com

Contact Details
(207) 7721333
tmcdonaldi@boulos.com

The Boulos Company
One Canal Plaza
Portland, ME 04101

Tony McDonald, boulos.com
CCIM/SIOR (207) 772-1333 (Company)

Accreditations
CCIM, SIOR
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wcie@ranw.org
920-739-9108

Technical Support:
help@catylist.com
212-553-1653 Ext. 9

Professional Overview / Biography
Tony McDonald is a partner in The Boulos
Company. He joined the company in 1987 and
is involved in all facets of the sale and leasing
of retail, industrial and office properties, as wel

as the sale of both subsidized and market rate

Read More —



